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SAN JOAQUIN COUNTY PROBATION DEPARTMENT 
ADMINISTRATIVE MANUAL 

TO: ALL STAFF  BULLETIN #: 654 
     
APPROVED BY: STEPHANIE L JAMES  REPLACES: 9/13/13 
 CHIEF PROBATION OFFICER    
   ISSUE DATE: 10/9/2019 

SUBJECT:   ARMING OF RETIRED PROBATION OFFICERS 
 
POLICY 

 
The California Penal Code provides that an honorably retired peace officer who, during the course 
and scope of his/her employment with the Department was authorized to, and did, carry a firearm 
shall be issued an identification certificate stamped with the endorsement “CCW Approved” 
(Carry a Concealed Weapon Approved), under the conditions provided for by the Penal Code and 
Department policy.  
  
PROCEDURES 
 
A. Requesting Authorization to Carry a Concealed Weapon 
 

1. An honorably retired Probation Officer who during the course and scope of his/her 
employment with the San Joaquin County Probation Department was authorized to 
and did carry a firearm may apply (Attachment A) to the Chief Probation Officer 
for authorization to carry a concealed firearm subject to the following conditions: 

 
  a. The officer did not retire because of a psychological disability. 
 

b. The officer is not the subject of any disciplinary action by the agency which 
could result in suspension or loss of peace officer powers. 

 
2. “Honorably retired” includes those who qualify for and have accepted a service or 

disability retirement as long as all of the other criteria set forth in this policy is met. 
 
3. Authorization to carry a concealed firearm may be denied or revoked under the 

following conditions and as otherwise set forth in Penal Code Section 26305: 
 

a. For a violation of any departmental policy, procedure, or state or federal law 
that, if committed by an officer on active duty, would result in that officer’s 
arrest, suspension, or termination. 
 

b. When the conduct of the officer compromises public safety. 
 
c. For a showing of “good cause.” 
 

4. Persons wishing to apply for authorization under this section shall do so in writing 
to the Chief Probation Officer no more than one year after their retirement date. 
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5. Upon receipt of the application and after determining the retired officer meets the 
requirements, an investigation will be conducted to determine whether any 
circumstances exist that would preclude the granting of the application.  Upon 
conclusion of the investigation, the Chief Probation Officer will either approve or 
deny the request (Attachment B). 

 
B. Issuing Identification Cards 
 

1. If the Chief Probation Officer grants the application, the retiree will be issued an 
identification card containing the following information: 

 
 a. A picture of the retiree 
 
 b. The retiree’s name 
 
 c. Position/Classification upon retirement 
 
 d. Badge Number 
 

e. Address 
 

 f. Date of Birth 
 
 g. Date of Retirement 
 
 h. Name and Address of the agency issuing the card 
 
 i. Date of expiration (five years from the date of issuance) 
 
 j. The words “CCW Approved” 
 
 k. Chief Probation Officer’s Signature 
 
2. The identification card is authorized by the Chief Probation Officer and is valid for 

five years. After the five-year period, an honorably retired Probation Officer 
wishing to maintain a CCW must submit a new application (Attachment D) to the 
Chief Probation Officer. 

 
C. Denying or Revoking Authorization 
 

1. If the Chief Probation Officer finds there exists good cause to deny the application 
or revoke an existing authorization on a temporary or permanent basis, the retiree 
shall be notified in writing either by delivery in person or by first class mail with a 
return receipt requested.  

 
2. The retiree may request a hearing.  The request for a hearing must be made in 

writing within 15 days from receipt of the denial or revocation of the existing 
authorization and shall be directed to the Chief Probation Officer.  An applicant 
who fails to request a hearing pursuant to this section shall forfeit the right to a 
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hearing and the authority of the officer to carry a firearm shall be permanently 
revoked. 

 
3. The hearing shall be before a three-member Hearing Board and shall be held no 

longer than 120 days after the request by the retired officer for a hearing is 
received. 

 
a.       The Hearing Board shall be made up of a representative of the Probation  

Department, a person selected by the retiree or his or her employee 
organization, and a third representative selected jointly by the agency and 
the retired peace officer or his or her employee organization.   

 
b.      Any decision by the board shall be binding on the agency and the retired 

peace officer. 
 

4. If a hearing is scheduled, written notice of the date, time, and location of the 
hearing shall be given to the retiree either be delivery in person or by first class 
mail, with a return receipt requested.   

 
5. Upon receipt of the notice of the hearing, the retiree shall have 15 days to respond 

and provide the name of their selected hearing representative.  A retiree who fails 
to respond in 15 days will forfeit the right to respond and to the hearing. 

 
6. Any decision made by the Hearing Board will be binding on the Probation 

Department and the retiree. 
7. Written notice of the decision by the Hearing Board shall be given to the retiree 

either by delivery in person or by first class mail, with a return receipt requested. 
 
8. Once a retiree is notified that his/her authorization has been revoked, he/she must 

immediately turn in their authorization card to the Chief Probation Officer or 
his/her designee. 

 
D. Authorization granted pursuant to this procedure is valid for five (5) years.  A retiree must 

re-apply for new authorization every five (5) years. 
 
E. Pursuant to Penal Code section 25450, an honorably retired probation officer authorized to 

carry a concealed weapon must make his/her own arrangements to qualify annually to 
maintain his/her status at his/her own expense. (Attachment C). 

 
F. Qualification by the retired probation officer shall be conducted by a certified range master 

or firearms instructor but shall not be conducted by any departmental range master. 
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RETIRED OFFICER APPLICATION  
FOR CCW AUTHORIZATION 

 
To be completed by the retired member: 
 
I am requesting identification/certification to carry a concealed weapon under: 
 
________Federal Law (18 USC § 926C) 
 
________State Law (Penal Code section 12027(a)) 
 
I agree and understand that for the purposes of any license issued by the San Joaquin County Probation 
Department, I am not a peace officer employee of the Probation Department or the County of San Joaquin 
and that any actions I may take in connection with any identification/certification issued by the Probation 
Department will be in my capacity as a private citizen and not as a peace officer or employee of the County 
of San Joaquin.  I have also read, understand and agree to the Probation Department’s policy concerning the 
issuance and renewal of identification under this procedure and I will immediately surrender said 
identification in the event that I am disqualified from receiving a firearm under federal law.  I agree that I am 
responsible to provide and maintain any weapon or firearm I may use in connection with an identification 
issued under this policy and that the County of San Joaquin, including, but not limited to, the Probation 
Department and the Department Range Master, and are not responsible for the condition, upkeep or 
inspection of my personal weapon(s).     
       
Signature:     ___________________________  Date:  __________________          
 
Print Name: ____________________________  Badge #:________________ 
 
Address:________________________________________________________________ 
                        City                                      State                                                  Zip Code 
 
DOB:_________________       Date of Retirement:______________ 
 
Rank at Retirement:  _____________________ 
 
Height:________     Weight:____________     Hair:__________     Eyes:   ___________   
 
Phone Number:____________________________ 
 
Email Address:____________________________                                    
 
 
Attachment A 
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RETIRED OFFICER CCW  

INVESTIGATION AND AUTHORIZATION 
 
 
            
Name of Retired Officer 
 
 
 
First Endorsement 
 
Date:  __________________ 
 
From:  _______________________, Background Investigator 
 
To: Stephanie L. James, Chief Probation Officer 
 
The requesting Officer (  did /  did not) serve in an armed San Joaquin County Probation position, and 
his/her retirement was not in lieu of termination, other discipline, or due to a psychological disability. 
 
Record clearance (  did /  did not) reveal disqualifying information. 
 
              
       Background Investigator 
 
Second Endorsement 
 
Date:  ________________ 
 
From:  Stephanie L. James, Chief Probation Officer 
 
To:  __________________, Background Investigator 
 
Permission to carry a concealed weapon as a retiree is (  approved /  disapproved). 
        
              
       Stephanie L. James, Chief Probation Officer 

 

Attachment B 



 
#654 Arming of Retired Probation Officer Page 6 of 16 

 
 
TO:  Range Master        DATE: _________________ 
 
 
FROM: Stephanie. L James 
  Chief Probation Officer 
 
SUBJECT: Concealed Weapons Qualifications and Authorization 
 
 
To be completed by the Administrative Services Division: 
 
This is to certify the person listed below retired in good standing from the San Joaquin County Probation Department 
and is qualified, in accordance with 18 USC § 926C, to carry a concealed weapon in another state: 
 
 
Name: _______________________________________       DOB: ___________________   
 
SSN: _______________________  
 
Rank at retirement: ______________________________ 
 
Date of retirement: ______________________________ 
 
___________________________________________ 
Signature Chief Probation Officer   Date 
 
 
 
To be completed by the Firearms Instructor/Range Master on date of qualification: 
 
 
This is to certify that _________________________qualified with ___________________________________ 
                                                                Name                                                    Weapon Make/Model/Caliber 
 
on_____________________________ and may be issued a Concealed Weapons Permit in accordance with 
 
 
18 USC § 926C, This qualification will expire on ____________________________(one year from qual. date)  
 
 
 
______________________________________                           _________________________________ 
Instructor                       Telephone Number 
 
Attachment C (Page 1 of 2) 

RETIREE CCW AUTHORIZATION 
Non-Department Firearms Instructor 
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Range Qualification Procedure for Retired Peace Officers  
The purpose of this qualification is to determine the retiree is capable of safely loading, firing and 
unloading the type of firearm they will be carrying as a concealed weapon.  The Range Staff will 
consider this to be a “safety check” more than a “score sheet” to determine qualification.  The 
retiree shall be held to an 80% standard on an FBI “Q” target or a functional equivalent.  All firing 
shall be sighted.  The Range Staff may offer additional range instruction and opportunities to 
practice but such is not mandated.  The retiree should be allowed to remediate as needed.  The 
Range Staff will make reasonable accommodations for disabilities, as long as safety is not 
compromised; i.e., retirees confined to a walker; the retiree no longer has the use of one hand; etc. 
 
The minimum course of fire shall consist of 10 rounds and will be fired from the nominal seven 
yard line.  There will be no time limit imposed upon the shooter.  The shooter will demonstrate 
loading the gun and will fire four (4) rounds, sighted, utilizing both hands.  The shooter will fire 
three (3) rounds with their primary hand and three (3) rounds with their secondary hand, firing one 
handed only.  The shooter will demonstrate unloading the gun and or confirming to the instructor 
the weapon is in fact, unloaded and safe. 
 
The firearms instructor will include their State firearms Instructor’s certification number, NRA 
handgun instructor number or other information indicating the instructor has been designated by 
the California Rifle and Pistol Association as a certified instructor.   
   
 
 
 
 
 
 
 
 
 
 
Attachment C (Page 2 of 2) 
 
 
 

RETIREE CCW PROCEDURE 
Non-Department Firearms Instructor 
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Attachment D (page 1 of 9) 
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Attachment D (page 2 of 9) 
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Attachment D (page 3 of 9) 
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Attachment D (page 4 of 9) 
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Attachment D (page 5 of 9) 
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Attachment D (page 6 of 9) 
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Attachment D (page 7 of 9) 
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