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Special Event Application Processing Guide

To apply for a Special Event application in San Joaquin County’s new Online
Permitting System (a.k.a. Accela, Accela Citizen Access, or ACA), please follow the
steps below.

1. Navigate to https://permits.sjgov.org/Home.
2. If you do not already have an account created, select the “Create a New
Account” button.
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3. Select the orange “Register Now” button. Follow the steps to create an
account.

Home /| Residents / Manage My Records

Manage My Records

Welcome to San Joaquin County’s online permitting system!! Now you can apply for permits, pay fees online, review
permit status, request inspections and submit plans electronically at any time and from anywhere.

Log in to access your current account or click on “Register Now” to get started. 4
"
Notice:
This feature requires registration and/or login, please login to continue. -

Please Login

S - I Many online services offered by the Agency require login for security reasons. If you are an existing user, please
Ign n enter your user name and password in the box on the right.

New Users

If you are a new user you may register for a free Citizen Access account. It only takes a few simple steps and
you'll have the added benefits of seeing a complete history of applications, access to invoices and receipts,
checking on the status of pending activities, and more.

Register Now »

USERNAME OR EMAIL:*

PASSWORD:*

Forgot Password?

Remember me on this device

Not Registered?

CREATE AN ACCOUNT




4. Once you have an account, hover over the “Departments” tab, then hover
over the “Community Development” tab. Then select the “Planning
Division” tab.
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Scroll down and select “Use Permits”.

Home / Departments / Community Development / Planning Division

Planning Division

L-p - ’

The Planning Division serves the following functions:

Administration of plans, including the General Plan, Development Title, and
other adopted plans

Advise Boards and Commissions, including the Board of Supervisors and
Planning Commission

Perform special tasks as directed by the Board of Supervisors

Publicize the General Plan to promote public interest in, comments on, and
understanding of the Plan and its related regulations

Consult on the General Plan and provide direction to public agencies and
officials, organizations, and citizens concerning the preparation and
implementation of the Plan

Coordinate plans and programs with other public agencies

Our applications are listed below under "Services.” Click through for more
information on each application and details on how to apply.

Services

Comprehensive Plans

Division Head

Corinne King
Deputy Director of Planning

Phone
(209).468-2193

Email

planning@sjgov.org

Adopted Fee Schedule

= Planning_Fee Schedule (Fo% 3748

Development Title (Title 9)

Click here

General Plan

General Plan 2035

Certificate of Compliance



6. Select “Temporary Use Permit”.

Home / Departments / Community Development |/ Planning Division / Use Permits

Use Permits

Discretionary permits that provide for the accommodation of land uses with special site or design requirements,
operating characteristics, or potential adverse effects on surroundings, that are not permitted “by-right,” including:

e Administrative Use Permit
e Conditional Use Permit
e Temporary Use Permits

Administrative Use
Permit

Administrative Use Permits are
discretionary permits that
review proposed uses. These
permits may be approved,
conditionally approved, or
denied by the Zoning
Administrator, or can be
referred to the Planning
Commission based on
substantial public controversy
or the need for significant land
use policy decisions.

Conditional Use Permit

Conditional Use Permits are
discretionary permits that
review proposed uses, and
must be reviewed by the
Planning Commission. The
Planning Commission may
approve, conditionally approve,
or deny these applications.

7. Select “Special Events & Fireworks Permits”.

Temporary Use Permit

Temporary Use Permit
applications are ministerial
applications, approved by the
Zoning Administrator based on
the determination that
specified standards or
requirements will be or have
been met, including:

Special Event Permits
Public Displays of Fireworks
Other Temporary Uses

Home / Departments / Community Development / Planning Division |/ Use Permits /| Temporary Use Permit

Temporary Use Permit

Temporary Use Permit applications are ministerial applications, approved by the Zoning Administrator based on the
determination that specified standards or requirements will be or have been met, including:

¢ Special Event Permits
e Public Displays of Fireworks
e Other Temporary Uses

Special Events & Fireworks

Permits

Other Temporary Permits




8. Review the required documents listed on the application process page.

Home / Departments / Community Development / Planning Division |/ Use Permits /| Temporary Use Permit /

Special Events & Fireworks Permits

Special Events & Fireworks Permits

Application Process

You must apply online through San Joaquin County’s Online Permitting
System. First time users will need a valid email address to set up an
account. It takes about 5 minutes to create a new account.

. INITIAL CONSULTATION

| Applicants are encouraged to consult with Community
Development Department staff prior to submittal of an

application.

o SUBMIT APPLICATION

The following items are required to submit an application:

1. Indemnity Form with signatures from all property owners
2. Site Plan

3. The Recorded Deed/Legal Description of the Property

4. Environmental Health Forms: Completed Hazardous

form & the Water Provision Declaration form

requiring ALUC review include:

a. All projects located within Airport Influence Area

b. For more information and current fees visit: ALUC

(2]

sewer, or storm droinage) is proposed, a "will-serve’ letter
from the appropriate entity is required at the time of filing.

e APPLICATION ACCEPTED

email. The current fee schedule is linked in the column to the
right.

Materials Disclosure Survey form, the Water Usage Information

5. Airport Land Use Commission: A copy of a receipt from the
Airport Land Use Commission (ALUC), if applicable. Projects

. Services: If a service connection to any public facility (water,

Planning staff will review your application for acceptance. Once
accepted, you will be sent information regarding payment of the
appropriate fee through the Online Permitting System and via

Phone
(209) 468-2193

Email
planning@sjgov.org

Location

Community Development
Department

1810 E. Hazelton Avenue, Stockton,
CA

95205

View Map

Adopted Fee Schedule

% Planning Fee Schedule (°oF 374®)

There are additional forms required that are not linked to this page that are
always required for a Special Event Application. They are:

(a) Site Plan, which must include:
» Location of vendors
=  Amplified music locations
= Parking areas



= Any structures

® Lot line measurements
= Entrance points

= Exit points

(b) Indemnity Form

(c) Nuisance Response Plan
(d) Recorded Deed

(e) Sheriff’'s form

If there are animals involved in the event, there will be an added form as
well. If you have questions about these forms and how to find them, please
email planning@sjgov.org or call (209) 468-2193.

Go back to the Application Process tab and select the orange “Apply
Online” button.

Home /[ Departments [ Community Development /[ Planning Division [ Use Permits |/ Temporary Use Permit [
Special Events & Fireworks Permits

Special Events & Fireworks Permits _
ContactUs

Application Process

i i Phone

(209) 468-2193

You must apply online through San Joaquin County’s Online Permitting
System. First time users will need a valid email address to set up an Email
account. It takes about 5 minutes to create a new account.

-

planning@sjgov.org

Location

Community Development

ONSULTATION Department

1810 E. Hazelton Avenue, Stockton,
Applicants are encouraged to consult with Community CA
Development Department staff prior to submittal of an 95205
application. View Map

e SUBMIT APPLICATION

The following items are required to submit an application: Adopted Fee Schedule

1. Indemnity Form with signatures from all property owners
P 1 (PCF, 374k8)
2. Site Plan a Planning Fee Schedule

3. The Recorded Deed/Legal Description of the Property
4. Environmental Health Forms: Completed Hazardous

Mntariala Rinalaniiva Clinim farmn tha WWntar Hinmmn Infarmntinn




10. Click on the box next to “I have read and accepted the above terms” and
then “Continue Application”.

Home | Departments /[ Community Development | Planning Division [ Use Permits / Temporary Use Permit
Special Events & Fireworks Permits | Special Events & Fireworks Permits

Special Events & Fireworks Permits

Online Application

Welcome to Agency's Online Permitting System. Using this system you can submit and update information, pay fees, schedule inspections, track the status of your

application, and print your final record all from the convenience of your home or office, 24 hours a day.

Please "Allow Pop-ups from This Site” before proceeding. You must accept the General Disclaimer below before beginning your application.

General Disclaimer
While the Agency attemplts to keep its Web information accurate and timely, the Agency neither warrants nor makes representations as to the functionality or
condition of this Web site, its suitability for use, freedom from interruptions or from computer virus, or non-infringement of proprietary rights. Web materials have

been compiled from a variely of sources and are subject to change without nolice from the Agency as a result of updates and corrections

Al trademarks and service marks contained in or displayed on this website are the propesty of their respective owners. Ay commerdal use of the materials stored on this Web site is
strictly prohibited without the prior written permission of the Agency.

The Agency is neither responsible nor liable for any viruses or other contamination of your system nor for any delays, inaccuracies, errors or om

ions arising out
of your use of the site or with respect to the material contained on the site, induding without limitation, any material posted on the site. This Web site and all
materials contained in it are distributed and transmitted "as is” without warranties of any kind, either express or implied, induding without limitation, warranties
of title or implied warranties of merchantability or fitness for a particular purpose. The Agency is not responsible for any spedial, indirect, incidental or
consequential damages thal may arise from the use of, or the inability to use, this Web site and/or the materials contained on this Web site whether the materials
are provided by the Agency or a third party.

In addition to the preceding terms and conditions the Agency, its officers, employees, agents or representatives shall not be liable for any damages of any kind
arising from your use of the online payment service. Nothing contained in this Web site constitutes or is intended Lo constitute legal advice by the Agency or any

of its agencies, officers, employees, agents, or representatives.

External Links
This Web site may contain Enks to other sites on the Internet, which are provided for the convenience of the user. The Agency is not responsible for and makes no

representation about the content or material available on such other sites, Links are not intended to imply sponsorship, affiliation or endorsement by the Agency.

Privacy Poli

While the Agefc'gyv does not sell any information collected and provided through this Web site, such information may be subject to disdosure as required by any
federal, state or local laws, rules or regulations, induding, but not limited to, the California Public Records Act (Government Code Section 6250 et seq.).
Communications via Web Site

Communications made through e-mail and messaging systems shall in no way be deemed to constitute legal notice to the Agency or any of its agencies, officers,
employees, agents, or representatives, with respect Lo any existing or potential cdaim or cause of action against the Agency or any of its agencies, officers,
employees, agents, or representatives, where nolice to the Agency is required by any federal, state or lecal laws, rules or regulations. Additionally, no

communications made through e-mail or messaging systems shall be deemed to be legal or professional advice.

he above terms,

Continue Application »




11. You can search by either the address, the Assessor Parcel Number (APN),
or by the Owner’s Name. After typing it in, select the search button. The
rest of the information should auto-populate. All boxes with an asterisk (*)
are required. Any boxes without one are not required.

If at any point in the application you need to stop and want to save your
progress, press the “Save and resume later” button before you exit or all
progress may be lost.

Special Events & Fireworks Permits

Special Events Permit

4 Locaten , Contat 3 Appoeion & Suppon
 hbcerration < nfunrwicn ¥ Indcematon Docurmmeniaton

Location Information > Project Location

Address

* Street No.: OQwrection Strect Name: Street Type:

— 1 ]

Lot: Block Subcividon
| J | | o

Legal Descripticn:

sl chech

Owner

Onaner Name:

Agdress Line 1
I J

Address Line 2
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12. Click on “Continue Application” at the bottom of the page.

| Save and resume later

Continue Application »

13. Use the “Select from Account” button to quickly add applicant information.

Special Events Permit

, Location Contact Application Support A
* Information 2 |nformation 2 Information 4 Documentation S Review 3 7

Contact Information>Contact Information

*indicates a required field.

Applicant

Provide contact information for all parties associated with this application, (i.e. Architect, Engineer, Designer, Property Owner),

To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link.

T T

14. Use “Associated Contact” to use the Accela account information or select
“Associated Owner” to use the owner information on file.

Select Contact from Account

Applicant
Select contact addresses for this contact to attach to the record.
Required contact address type(s):Mailing

Showing 1-1of 1

m Discard Changes

10



Select Contact from Account

Select a contact to attach to this application.

If the contact has multiple addresses, you can select which to use in the next step.
Showing 1-2 9! 2»

ok TRt

(Q Associated Owner

Discard Changes Applicant: Pulls from AC.A account
Owner: Pulls for owner info on file

T

15.The application will ask you to name the Special Event. Put this into the
“Application Name” box.

In the “Detailed Description” box, please include the type of event, the
times and dates of the event, if there will be amplified sound, and if so, the
times of the amplified sound, the amount of people in attendance, the
amount of people working the event, the amount of parking, if there will be
food vendors, what company those vendors are, and if animals are
involved, information regarding the animals.

Special Events & Fireworks Permits

Special Events Permit

. Location Contact Application Support
* Information 2 Information 3 Infoemation 4 Documentation 5 Review 6

Application Information>Application Details

Detail Information

* Application Name:

* Detailed Description:

11



16. Continue to fill in the application. A reminder, all boxes with an asterisk (*)
are required. Any boxes without one are not required.

Custom Fields

General Information

* Event Start Date:

* Event Type:
--Select-- v

* Maximum Attendees At One Time:

Existing Use On-Site:

* Number of Parking Spaces Provided:

EXISTING LAND USES

* On-Site:

* North Use:

* East Use:

* South Use:

* West Use:

Custom Lists

* Event End Date:

MM/DD/YYYY

O

* Event Number:

* Will there be live or amplified music?:

O Yes O No

On-Site Use Details:

)

spell check
*Is this application tied to another planning

ADDITIONAL PARCELS

Showing 0-0 of 0

No records found.

Add aRow | ~

Save and resume later

Continue Application »

12



17. Then, the application will ask for attachments. This is where all the
required forms and documents listed need to be uploaded.

Attachment

The maximum file size allowed is 500 MB
ade;adp;bat;chm;cmd;com;cpl;exe; hta;htm;html;ins;isp;jar;js;jse;lib;ink;mde; mht;mhtmi;msc;msp; mst;php; pif; scr;sct;shb;sys;vb;vbe; vbs; vxd; wsc; wsf;wsh are

ents. Subject to the collected information, you may be required to submil additional documents prior Lo

Site Plan, Indemnity Form, Grant Deed

18.You can add documents using the “Add” button.

Home | Departments / Community Development / Planning Division / Use Permits / Temporary Use Permit /
Special Events & Fireworks Permits |/ Special Events & Fireworks Permits

Special Events & Fireworks Permits

Special Events Permit

Contact Application Support .
A ? Information * Information 4 Documentation 5 Review 6 Pay Fees 7
Support Documentation >Support Documentation
* indicates a required field
Attachment
The maximum file size allowed is 500 MB
hta;htm; i isp;jar;js;j i de, ;php;pif;scrisct;shb;sys;vb;vbe;vbs;vxd; wsc;wsf;wsh are
es you to submit the following types of documents. Subject to the collected information, you may be required to submit additional documents prior to

Site Plan, Indemnity Form, Grant Deed

No records found.

Save and resume later Continue Application »

SRR B

L ¥

13



19.Then, the documents uploaded need to be labeled with what they are.

Remove

Description:

spell check

B33
I Save and resume later | Continue Application »

20. After the file types are designated, the documents need to be saved,
otherwise there will be an error when “Continue Application” is clicked. Hit
the “Save” button at the lower left corner.

Save and resume later Continue Application »

21.0nce the files have been successfully uploaded, you may hit “Continue
Application” on the bottom right.

Special Events & Fireworks Permits

The attachment(s) has/have been successfully uploaded.
It may take a few minutes before changes are reflected.

Special Events Permit

Coy licati Su 3
: 2 lnfro“:nc;tion N lAnpgrlr:na;?gn 4 Dom«mon 5 Review 6 Pay Fees 7
Support Doc ion >Support Doc ion
it equired l
Attachment
h 1l P di bject h llected it b t di L L

Plar Site Plan 13.00 KB 07/15/2025 Actions v
Plar Indemnity Form 13.00 k8 07/15/2025 Actions v
Site Plan.docx Grant Deed 13.00 KB 07/15/2025 Actions v

—

14



22.Next, there will be a review page to review all the work that has been done
on the application. Click on “Continue Application at either the top right or
the bottom right corners.

Special Events Permit

2 3 Application 4 Support

Information Docgg'\entation 5 Review 6 Pay Fees 7 Record Issuance

Review

Save and resume later Continue Application »
Please review all information below. Click the "Edit™ buttons to make changes to sections or "Continue Application™ to move or
Record Type
Special Events Permit
Address =3
e
Parcel [ Edit |
Owner =3
Applicant =D

23.0nce this page appears, the application has been sent to the Planning
Department for review. A Planner will reach out to you if any additional
information is needed or if it is ready for payment. Please keep your PA
number for your records.

Home | Departments / Community Development / Planning Division |/ Use Permits |/ Temporary Use Permit /
Special Events & Fireworks Permits | Special Events & Fireworks Permits

Special Events & Fireworks Permits

1 Payment R /Record
+ Seectamtopay 2 e, s
oy
Receipt/Record issuance
Receipt
a - - 4
N\ Your appl (s) has been fully submitted. -
) Please print your record(s) and retain a copy for your records. :;q"
- LA

3

ca- Copy Record

15



