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Residential Building Permit Checklist 

The following documentation must be submitted to the Community Development Department 
Electronic Plan Review Permit Manager. 

1. One (1) completed Building Permit Application. 
 

2. A Complete set of legible construction drawings, drawn to scale, and signed by the designer. 
Must include: 

 
a. Site plan drawn to scale. See the attached Site Plan Checklist. 
b. Floor plan with square footage, room labels and dimensions, plumbing, HVAC and 

electrical fixture locations, door and window sizes. 
c. Building elevations (north, south, east and west views). 
d. Foundation plan, footing details, shear walls and/or braced wall panel location(s), and 

details. 
e. Floor, ceiling, roof and wall framing details including framing layouts, cross sections and 

sizing details of all members. 
f. Truss layout and calculations. 
g. Engineering is required if not designed per current CA. Residential codes (All 

engineering, plans and calculations shall be stamped and include a wet signature of the 
California licensed engineer.) 

 
3. Signed and registered Title 24 energy calculations, fire Sprinkler plans with calculations, and 

Solar photo voltaic plans. (see Solar (PV) Permit Checklist for requirements) 
 

4. Completed compliance forms showing compliance with the State of California Model Water 
Efficient Landscape Ordinance (MWELO). 

 
5. Structures located within Fire Hazard Severity Zones or Wildland-Urban Interface Fire Areas 

shall be designed in accordance with Ch.7A of the current CA. Building Code and San 
Joaquin County ordinances. 

 
6. Structures located in Flood Zones will be addressed by the Public Works Dept. Confirm flood 

elevation requirements prior to submitting, to avoid delays. 
 

7. For metal buildings, the drawings and calculations are required to be prepared, stamped and 
signed by a California engineer. 

   
8. For any wood framed pole type structure (open or enclosed) requires drawings and 

calculations to be prepared, stamped and signed by a California engineer or architect. 
 
Permit Deposit: 
The following forms of payment are accepted: cash, credit card (processing fee of $1.35 or 2.29% 
[whichever is greater]) applies, debit card (processing fee of $1.35) and check (made payable to SJC 
TTC). 
 
Other departments may have additional plan submittal requirements: 
 
Public Works Department (209-468-3000) Environmental Health Department (209-468-3420) 
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