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Community Development Department 
Planning ∙ Building ∙ Code Enforcement ∙ Fire Prevention 

Grading Permit Checklist 

1. One Completed Building Permit Application.

2. Site plan prepared by a licensed California architect or engineer drawn to scale showing the location of

the site, property lines, north arrow, easements and all existing and proposed development.

3. A grading plan shall show the existing grade and finished grade in contour intervals of sufficient clarity

to indicate the nature and extent of the work and show in detail that it complies with the requirements

of Appendix J of the California Building Code. The plans shall show the existing grade on adjoining

properties in sufficient detail to identify how grade changes will conform to the requirements of the

Building Code.

4. A plan showing the elevations, dimensions, location, extent and slopes of proposed grading using

contours or other suitable means.

5. The plan shall state the estimated quantities of excavation and fill material.

6. A geotechnical report prepared by a registered design professional shall be provided. The report shall

contain not less than the following:

a. The nature and distribution of existing soils.

b. Conclusions and recommendations for grading procedures.

c. Soil design criteria for any structures or embankments required to accomplish the proposed

grading.

d. Where necessary, slope stability studies, and recommendations and conclusions regarding

site geology.

Exception: A geotechnical report is not required where the building official determines that the nature of 

the work applied for is such that a report is not necessary. 
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Community Development Department 
Planning ∙ Building ∙ Code Enforcement ∙ Fire Prevention 

Site Plan Checklist 

Site plans must contain all applicable information on this checklist. Incomplete or illegible site plans 
will not be accepted. Applicants are encouraged to consult with Community Development 
Department staff prior to submitting any site plan to determine the applicability of the following 
requirements. 
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