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APPLICATION PROCESSING STEPS 
STEP 1 CHECK WITH STAFF - Development Services Staff will explain the requirements and procedures to you. 
 

STEP 2 SUBMIT YOUR APPLICATION - When you apply, file all of the following: 
 

 FEE The staff will let you know the current cost of filing a Site Improvement Plan.  Make checks 
payable to the San Joaquin County Treasurer. 

 

 FORM Three (3) copies of the completed information forms (attached) which all owners must sign. 
 

 IMPROVEMENT Three (3) copies of a Site Improvement Plan, 24” x 36” 
 PLAN 
 

 PLAN Staff will check your Site Improvement plan.  If anything is missing, you will be notified. 
 COMPLETE (Your plan cannot be processed until it is complete.) 
 

STEP 3 PROCESSING 
 

 REVIEW AND You will route the Site Improvement Plan to any County departments, and other agencies, 
 ACTION affected by your proposal.  After the approved Site Plan is returned, the staff will approve your 

Site Improvement Plan if the plan conforms to all conditions.  If the plan needs to be modified, 
you will be so informed.  The Director shall either approve or deny a Special Event permit 
within fifteen working days of receipt of the complete application.  The applicant shall notify 
the Sheriff’s Department of the intent to hold the event at the time the application is 
submitted to the Community Development Department.  The Sheriff’s Department shall 
have up to ten days and the Building Inspection Division shall have up to 48 hours to review 
the application.  The Director may extend the time for consideration of the application for up to 
an additional three working days with the written consent of the applicant. 

 

 FINAL ACTION The action of the staff is final. 

IMPROVEMENT PLAN CHECK LIST 
 

 Size:  The Site Improvement Plan must be drawn on 24" x 36" . 
 

 North Arrow, Date and Scale:  Use an engineer's scale (e.g., 1" = 20', 1" = 40', etc).  The direction of "north" should 

be pointing towards the top (or right) of the page. 
 

 Vicinity Map:  A reduced size vicinity map showing the location of the property in relation to surrounding streets. 

 

 Streets and Easements:  Location, widths and names of all streets and easements bordering on the property with 
access details. 

 

 Adjacent Properties:  The type of development (e.g., residential, vacant, etc.) illustrated on all adjacent properties 
with all property owner names. 

 

 Property Lines:  All property lines or boundary lines of the parcel with dimensions. 
 

 Existing and Proposed structures, tents, booths and similar features shall be shown on plan. 
 

 Parking and Driveways:  The location, dimensions and surface material of all existing and proposed parking and 
driveways.  Calculations indicating the number of required spaces must be shown. 

 SITE IMPROVEMENT PLAN 
 SPECIAL EVENT 
 SAN JOAQUIN COUNTY COMMUNITY DEVELOPMENT DEPARTMENT 
 1810 E. HAZELTON AVENUE, STOCKTON CA 95205 
 BUSINESS PHONE:  (209) 468-3121 
 Business Hours:  8:00 a.m. to 5:00 p.m. (Monday through Friday) 
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TO BE COMPLETED BY THE APPLICANT PRIOR TO FILING THE APPLICATION 

Owner Information Applicant Information 

Name:   Name:   

Address:   Address:   

  

Phone:   Phone:   

PROJECT DESCRIPTION 

Proposal 

Description of the proposed project:   

 

 

 

 

 

 

REQUIREMENTS 

Assessors Parcel No.(s): Number of Parcels: 

Date/Time of Event: Maximum Persons Anticipated at One Time: 

Date/Time of Event: Parcel Size: 

Date/Time of Event: Parking Spaces Required: 

Date/Time of Event: Number of Employees: 

AUTHORIZATION SIGNATURES 
ONLY THE OWNER OF THE PROPERTY OR AN AUTHORIZED AGENT MAY FILE AN APPLICATION. 

 
I, the Owner/Agent agree, to defend, indemnify, and hold harmless the County and its agents, officers and employees from 
any claim, action, or proceeding against the Owner/Agent’s project.  
 
 I, further, certify under penalty of perjury that I am (check one): 
 

 Legal property owner (owner includes partner, trustee, trustor, or corporate officer) of the property(s) involved in this 
application, or 

 
 Legal agent (attach proof of the owner's consent to the application of the property's involved in this application and 

have been authorized to file on their behalf., and that the foregoing application statements are true and correct. 
 

 

I understand the approved permit must be available at the event site during all hours of operation.  I 
agree to present the approved permit to any official upon request. 
 
Print Name:                                                                  Signature:                                                                        Date: ______________  
 
Print Name:                                                                  Signature:                                                                        Date: ______________  
 
Print Name:                                                                  Signature:                                                                        Date: ______________  

 
 

 SITE IMPROVEMENT PLAN - SPECIAL EVENT 
 SAN JOAQUIN COUNTY COMMUNITY DEVELOPMENT DEPARTMENT 
 
 FILE NUMBER:  IP-____________________ 
 
 


